Lacy West – Thomas Insurance Agency
PO Box 2138, Elizabethtown NC 28337
	Email/Fax Form
To: rkulp.westi08@insuremail.net			From (Member Name):
Fax: (910) 862-2230  Telephone: (910) 862-4156 ext: 24
Date:                      	  Pages: 		Contact Person:



Other Equipment Change Request Form	
		
	Property #1
	Property #2
	 Property#3

	Coverage
(Municipal, Portable, Fine Arts Computer)
	
	
	

	Effective Date
	
	
	

	Year
	
	
	

	Make
	
	
	

	Model
	
	
	

	Description
	
	
	

	Serial # (last 4 digits)
	
	
	

	Current Value
	
	
	

	Department 
	
	
	

	Loss Payee:
Address:
Loss Payee Fax#: 
	


(    )
	


(   )
	


(   )

	Loss Payee Email
	
	
	

	Additional Comments


	
	
	





	

Notes:
Laptops in police vehicles should be insured on Computer Equipment & Media Schedule.  Portable radios, video cameras, walkie-talkies or firearms should be insured on Portable Equipment Schedule.  Fine Art valued at $5,000 and higher requires an appraisal.					

